Excellence Initiative Directions
How to Enter Surveys into the New System
Use the link for the appropriate program (CTRL+ Enter)
Kairos Inside:

Kairos Inside Excellence Initiative Survey 

 
Kairos Outside 

Kairos Outside Excellence Initiative Survey 

Kairos Torch

Kairos Torch Excellence Initiative Survey  

Note:  the page will say Result Online at the top and take you directly to the program survey.  

If you receive this warning hit ‘yes’ to continue as it is secure.
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Microsoft Outlook Security Notice Pl X

@ Microsoft Office has identified a potential security concern.

Hyperlinks can be harmful to your computer and data. It is
portant that this file is from a trustworthy source.

https:/www.resultsonline2.net/survey/index php?i
042d5632029chfbedse136esfof7ddra

Clicking yes will enable all the hyperlinks in this fil, for this session.

Do you want to continue?





Specific directions for saving and printing!

· Do NOT hit save at the end of each page as it will tell you all the questions you have not filled in. 

· Hit the >> (forward) bar in blue to advance forward to the next page.  Hit the << (back) in blue to go backward. ( These blue bars are at the top or bottom of the page)

· When you reach the last page PRINT BEFORE YOU HIT SAVE!  After you print hit ( in the upper right hand corner to return to the survey.  Once you hit save at the end it sends the data and closes the page.  

· Use the “print” button on the top of the web page. Then either use Ctrl P or right click to print the document. Then use back arrow to return to the save screen and last page of the survey.

· After printing hit the back arrow or hit ( in the upper right hand corner to return to the survey and get out of print mode, hit SAVE on the last page and if you did not enter information for some questions that are required it will take you to them before Saving.  Once saved at the end the survey is submitted and you receive a Thank You screen.

Filling out the Form
The form online mirrors the questionnaire per Kairos program. 

The comment question follows the question it pertains to, as an example below where #60 comment question follows and is related to question #59.  

For all NO or NA answers the comment question must be filled in the box.   If Yes is the answer, comments are also welcome in the same box.  

There is also a Comment question for each section for any other feedback that was captured related to the Kairos Weekend.

Example:  Question 60 is the comment question for Question 59

	* Question #59:
	Ch. 4 Page 18

	1. Meditation: Know Yourself (Comments are required for all 'No' and 'NA' answers.)

	Yes
No
Was the Talk presented according to the Program Manual?
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Was the Talk completed within the Time Limit?
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	Question #60
	 

	Comment:
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There are two sets of numbers; the number in blue is the number the online system generates for the question automatically. The number in gray next to the question itself is the number on the paper version of the questionnaire. 

Again, once you hit save on the last page the survey is submitted.  Print before you save at the end if you want a hard copy at that time.

